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Pollution Prevention (P2) Internship Program Summer 2015

HOST FACILITY APPLICATION

Please EMAIL completed application to:   jill.turner@state.nm.us

Program Contact: Jill Turner, Pollution Prevention Program Manager, New Mexico Environment Department



Facility Information


	Facility Name:
[bookmark: Text21][bookmark: _GoBack]     
	Primary Intern Supervisor & Program Contact: 
     

	Street Address
     
	Title
         

	Mailing Address (if different from street)
     
	Office Phone: 
     

	City
     
	State
     
	Zip
     
	Cell Phone: 
     

	Industry Type  /  Products  /  Services:
     
	Email: 
     

	NAICS Code:        

	Has your facility hosted college student interns in the past?    Yes ☐     No ☐

	Number of Employees at this Location
     
	From UNM ☐   or    Other       




Intern Project Information

☐   	We have one or more specific projects in mind that the intern can work on.   
	(If checked, please provide project information in SECTION A below)
	
☐  	We do not have any specific projects in mind and would like assistance with developing a project. 
	(If checked, please provide project information in SECTION B below)

SECTION A:   
If you have one or more specific projects in mind, please complete this section.  If not, proceed to Section B. 

1) What are your facility’s major environmental impacts?
     

2) What environmental concerns will the project(s) address?  

Check all that apply: 
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☐ Air emissions reduction
☐ Water conservation
☐ Water quality
☐ Energy efficiency / conservation
☐ Solid waste reduction / materials recycling
☐ Hazardous waste reduction
☐ Toxic chemical use reduction / substitution
☐ Other:        


3) Does the project address a set environmental target or goal  Yes ☐  No ☐

     
If Yes, what is the target or goal?  If measurable, please provide baseline and goal amounts. 
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4) Do you expect an economic impact from the project?  (ex: energy savings = X amount of $ savings)
Yes ☐  No ☐

If Yes, what is the impact?  


5)  Describe the overall project(s) and include: 
a. why it is important to your facility, 
b. what it will accomplish (eventually if not within the 12-week internship timeframe), 
c. how it relates to your facility’s mission,
d. how it relates to pollution prevention / source reduction, and
e. how it addresses the environmental concerns checked above. 

[bookmark: Text20]     



6) Outline the type of work the intern will be asked to perform and what deliverables are expected: 

     



7) What skills, abilities, and experience would be helpful for the intern to have? 
     

8) What skills and experience could the intern gain over the course of this internship?  
     

SECTION B:  
If you DO NOT have one or more specific projects in mind, please complete this section.  
1) What environmental concerns are most important to your facility?  
Check all that apply: 
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☐ Air emissions reduction
☐ Water conservation
☐ Water quality
☐ Energy efficiency / conservation
☐ Solid waste reduction / materials recycling
☐ Hazardous waste reduction
☐ Toxic chemical use reduction / substitution
☐ Other:        
1) 

[bookmark: Text23]     
2) Please describe why you would like to have a P2 Intern:  
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* The NMED P2 Program will provide a free assessment to identify opportunities for environmental improvement and suggest project options for P2 Interns.  Please contact NMED to set up an appointment.  222-9548  or jill.turner@state.nm.us.  


2015  Program Specifics for Intern Host Facility 


INTERN AND HOST FACILITY MATCH
During the spring, student applicants accepted to the P2 Intern Program will be matched with a host facility applicant based on student interest and ability and the facility’s needs.  A meeting between the student and facility will be facilitated by the P2 Intern Program to determine an appropriate match.  For Summer 2015 the Program will attempt to match up to 8 qualified students with 8 qualified facilities. If there are facilities that do not need an intern for a full 11 weeks, arrangements may be made to have one intern assist multiple facilities.  Cost share will be adjusted accordingly. 

STUDENT STIPENDS,  HOST COST SHARE, & FUNDING
Students participate in the P2 Intern Program for a total of 12 weeks between the middle of May and early August.  Their first week involves an intensive training seminar.  The next 11 weeks the students will spend working at their host facility.  Exact working hours will be determined between student and host and should ideally be between 35-40 hours per week.  The students are paid a stipend commensurate with other internships through the University of New Mexico’s (UNM) School of Engineering.  The stipend for Summer 2015 will be a total of $3,960 for 12 weeks (to include the seminar).  They will be paid in two equal payments for the first 8 weeks by the UNM, then in one payment for the last 4 weeks by the host organization.   

Host facility will be responsible for contributing %25 of the full program cost per intern:  
Full cost per student = $4,500  (includes student stipend + administration/overhead cost)
NMED funding (75%) = $3,375  (paid to UNM for periods May 18-June 12  and June 15 – July 10)
Host Facility funding (25%) = $1,125 (to be paid directly to the intern by the host for period July 13 – August 7)

Funding for the P2 Internship Program is provided by the New Mexico Environment Department (NMED) through a federal EPA Pollution Prevention Grant.  The grant agreement requires a 50/50 match of federal funding.  Our match can be reported as cash or in-kind personnel time.  The 25% host share will be reported as match for the grant.  Paid time spent by host organization staff on P2 Intern Program related activities will also be counted as match (provided staff time paid is not from federal funds).  A match time tracking form will be provided to the host facility prior to the internship period. 

PROJECT INFORMATION SHARING AND REPORTING
Students will be required to produce a final report detailing their project tasks, goals, and outcomes.  This includes any resource or waste reductions and cost savings either realized or projected for the project.  Project outcomes will also be reported to the EPA Pollution Prevention Grant program for Region 6 by NMED in fulfillment of the grant requirement between NMED and EPA.  Case studies of the projects will be shared through a Project Report for 2015 and on the NMED website. Host facilities retain the right to approve all information compiled in student reports and shared publicly.    *** Confidential information is not disclosed.***

PROJECT SUPPORT
The NMED and our project partners will provide technical assistance to the interns and host facility as needed throughout the internship period.  NMED may discuss continuing technical assistance after the termination of the 12-week internship.  

HOST RESPONSIBILITIES FOR INTERNS
In addition to the $1,125 cost share, host facilities will be responsible for providing an appropriate work space, computer, phone, project related travel, and other resources for the 11 weeks the intern is working at the facility. 

CO-OP AGREEMENT WITH UNM
The host facility will be required to submit a Co-Op Agreement Form with the UNM School of Engineering Student Services Office.  UNM will contact the host facility after a student intern is matched with the facility.  
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