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VERSION 07.2015

ROOT CAUSE AND CORRECTIVE ACTION ANALYSIS SUMMARY FORM

TO BE USED FOR ROOT CAUSE AND CORRECTIVE ACTION ANALYSIS PURSUANT TO 20.2.7.114 NMAC
The following information must be submitted no later than 60 days after written request by the Department.
	SECTION I - GENERAL INFORMATION: (Note 1)

	A. AI Number:
	B. Activity Number:
	C. Company Name:
	D. Facility Name:

	     
	     
	     
	     

	E. TV Permit No.:
	F. NSR Permit No.:
	G. Startup:
	H. Shutdown:
	I. Malfunction:
	J. Emergency:
	K. Dept. Request Date:

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	L. Failure Pt. No.:
	M. Failure Pt. Description:
	N. Release Pt. No.:
	O. Release Pt. Description:

	     
	     
	     
	     

	P. Person Reporting:
	Q. Office Phone No.:
	R. Cell Phone No.:
	S. Email Address:

	     
	     
	     
	     


	***The owner or operator may conduct a root cause analysis of the excess emission event in accordance with any acceptable method.  For sources that do not currently have an established methodology available, it is recommended that these sources use the DOE Guideline Document entitled “ROOT CAUSE ANALYSIS GUIDANCE DOCUMENT”, DOE-NE-STD-1004-92, February 1992.  It may be downloaded from the AQB website at: (https://www.env.nm.gov/aqb/enforce_compliance/ExcessEmissionsReporting.htm).***

***Attach all supporting documentation (i.e. contemporaneous logs, charts, maintenance records, calculations, etc)***


	SECTION II – SUMMARY OF ROOT CAUSE AND CORRECTIVE ACTION ANALYSIS: (Note 2)

	A. Describe in detail the root cause and all contributing causes of the excess emission.

     

	B. Identify the root cause analysis method(s) used:
 FORMCHECKBOX 

Events and Causal Factor Analysis

 FORMCHECKBOX 

Change Analysis

 FORMCHECKBOX 

Barrier Analysis

 FORMCHECKBOX 

Management Oversight and Risk Tree (MORT) Analysis

 FORMCHECKBOX 

Human Performance Evaluation

 FORMCHECKBOX 

Kepner-Tregoe Problem Solving and Decision Making.
 FORMCHECKBOX 

Other (explain):     

	C. Explain why you chose the method(s) identified in item C.
     

	D. Identify the corrective action alternatives, such as changes in design, operation, and maintenance, evaluated to reduce the likelihood of a recurrence of an excess emission from the cause(s) identified in item B.
     

	E. Identify the estimated cost of each corrective action alternative identified in item E.
     

	F. Describe the probable effectiveness of each corrective action alternative identified in item E.
     

	G. Identify and justify the corrective action alternative(s) chosen.  If you determine that no corrective action alternative(s) are available, explain why.
     

	H. Provide the implementation schedule for the corrective action alternative(s) identified in item H, and the dates on which progress reports will be submitted.
     


	SECTION III – ATTACHMENTS: (Note 3)

	A.
 FORMCHECKBOX 

Root Cause Analysis Worksheet
B.
 FORMCHECKBOX 

Causal Factor Worksheets
C.
 FORMCHECKBOX 

Other (Indicate)      
D.
 FORMCHECKBOX 

Other (Indicate)      
E.
 FORMCHECKBOX 

Other (Indicate)      
F.
 FORMCHECKBOX 

Other (Indicate)      
G.
 FORMCHECKBOX 

Other (Indicate)      
H.
 FORMCHECKBOX 

Other (Indicate)      


	SECTION IV – CERTIFICATION (Note 4)

	I certify, based on information and belief formed after reasonable inquiry, the statements and information in this document and all attachments are true, accurate and complete.

	SIGNATURE OF REPORTING PERSON:
	TITLE:
	DATE:
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