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APPLICATION FOR RADIOACTIVE MATERIAL LICENSE RPS-16

	INSTRUCTIONS:  Complete Items 1-21 if this is an initial application or renewal application of a license.  Read the instructions attached to this application.  Use supplemental sheets where necessary.  Item 21 must be completed and signed.  Retain one copy.  Submit entire application in duplicate to the above address.

	1. This is an application for (check appropriate item)

 FORMCHECKBOX 
 New License

        CRC Number      
 FORMCHECKBOX 
 Renewal of License No.     
                  Expiration Date of Current License      

	2. Facility Name, Mailing Address, and Phone Number of Applicant, include Zip Code and E-mail Address (Institution, Firm, Clinic, Physician, etc.).

     

	3. Address(es) and phone number where radioactive material will be used or possessed (PO Box numbers are not acceptable).

     

	4. Person to contact regarding application (include phone).

     


	5. 
	          Telephone number

     


	6. RADIATION SAFETY OFFICER (RSO): Name of person appointed as RSO and title.  Attach: duties and responsibilities; training and experience (Supplement A); letter for RSO appointment; letter of authority signed by Management; letter of acceptance by RSO.

     


	RADIOACTIVE MATERIALS REQUESTED

	6. Element and Mass Number
	7. Chemical/Physical Form
	8. Maximum Possession Limit

Millicuries
	9. Uses of Radioactive

Material

	A.       
	A.       
	A.       
	A.       

	B.       
	B.       
	B.       
	B.       

	C.       
	C.       
	C.       
	C.       

	D.       
	D.       
	D.       
	D.       

	For items 10 through 19, check the appropriate box(es) and submit a detailed description of the requested information.  Begin each item on a separate sheet.  Identify the item number and the date of the application in the lower right corner of each page.  If you indicate that an appendix to the NUREG guide will be adopted, do not submit the pages, but specify the corresponding volume, appendix number, revision or date of the guide.

	10. INDIVIDUALS RESPONSIBLE FOR RADIATION SAFETY PROGRAM
	10a.    TRAINING AND EXPERIENCE PROGRAM

	 FORMCHECKBOX 

	Names and Titles; and
	 FORMCHECKBOX 

	Supplement A for Each Authorized User listed in Item 10

	 FORMCHECKBOX 

	Specialties and Duties
	 FORMCHECKBOX 

	Training Certificates and Experience; and

	11. FACILITY

 FORMCHECKBOX 
     Description and Diagram
	 FORMCHECKBOX 

	Training Program for Ancillary Personnel

	
	


	12. EQUIPMENT
	16. EFFLUENT MONITORING AND CONTROL

 FORMCHECKBOX 
      Procedures and Calculations Provided

	 FORMCHECKBOX 

	Description and Operating Procedures; and
	

	 FORMCHECKBOX 

	Calibration, Maintenance, and Servicing Procedures; or
	17. WASTE DISPOSAL (check one)

	 FORMCHECKBOX 

	NUREG Appendix Adopted (enter volume and appendix number)       
	 FORMCHECKBOX 

	Disposal Procedures Provided; or

	
	
	 FORMCHECKBOX 

	NUREG Appendix Adopted (enter volume and appendix number)       

	13. RADIATION DETECTION INSTRUMENTS
	
	

	 FORMCHECKBOX 

	Description, Specifications (see instructions) and Operating Procedures; and
	18. DECOMMISSIONING AND DECONTAMINATION PLAN

 FORMCHECKBOX 
      Facility-Specific Procedures Provided

	 FORMCHECKBOX 

	Calibration, Maintenance, and Servicing Procedures; or
	

	 FORMCHECKBOX 

	NUREG Appendix Adopted (enter volume and appendix number)       
	19. RECORDS, REPORTS, AND NOTIFICATIONS (check one)

	14. PERSONNEL DOSIMETRY PROGRAM (check one)
	 FORMCHECKBOX 

	Procedures Provided; or

	 FORMCHECKBOX 

	Completed Table below; or
	 FORMCHECKBOX 

	NUREG Appendix Adopted (enter volume and appendix number)       

	 FORMCHECKBOX 

	Documentation demonstrating appropriate doses
	
	

	15. RADIATION SAFETY PROGRAM
	20. LICENSE FEES (see 20.3.16 NMAC)

	 FORMCHECKBOX 

	ALARA Policy Commitment; and
	 FORMCHECKBOX 

	License Applicant: I understand that annual licensure fees will apply based on type of license requested

	 FORMCHECKBOX 

	Radiation Safety Program with All Applicable Sections for the type of license requested (see instructions)
	
	

	
	
	
	


	ITEM 14 PERSONNEL DOSIMETRY PROGRAM: TABLE 

	14a. PERSONNEL DOSIMETRY

(check appropriate box)
	14b. SUPPLIER
	14c. EXCHANGE

FREQUENCY

	WHOLE BODY
	 FORMCHECKBOX 

	FILM
	     
	 FORMDROPDOWN 


	
	 FORMCHECKBOX 

	TLD
	
	

	
	 FORMCHECKBOX 

	OTHER (Specify)
	
	

	FINGER
	 FORMCHECKBOX 

	FILM
	     
	 FORMDROPDOWN 


	
	 FORMCHECKBOX 

	TLD
	
	

	
	 FORMCHECKBOX 

	OTHER (Specify)
	
	

	WRIST
	 FORMCHECKBOX 

	FILM
	     
	 FORMDROPDOWN 


	
	 FORMCHECKBOX 

	TLD
	
	

	
	 FORMCHECKBOX 

	OTHER (Specify)
	
	

	14d. BIOASSAY (Conditions requiring bioassay, frequency, action levels, regulatory guide adopted)

     


	21. CERTIFICATE

(This item must be completed by the applicant)

	21a. The applicant or any official executing this certificate on behalf of the applicant named in Item 2 certify that this application is prepared in conformity with Part 3 of the New Mexico Radiation Protection Regulations (20.3.3 NMAC) and that all information contained herein, including any supplements attached hereto, is true and correct to the best of my knowledge and belief.

	21b. APPLICANT (Signature); OR


	CERTIFYING AGENT (Signature)



	APPLICANT NAME (Type or Print)

     

	CERTIFYING AGENT NAME (Type or Print)

     


	TITLE

     


	DATE

     



APPLICATION FOR RADIOACTIVE MATERIAL LICENSE FORM RPS-16
SUPPLEMENT A

TRAINING AND EXPERIENCE

AUTHORIZED USER OR RADIATION SAFETY OFFICER

	1. NAME OF RADIATION SAFETY OFFICER; OR

     
	2. NAME OF AUTHORIZED USER

     


3. CERTIFICATION

	CERTIFYING COMPANY

A
	CATEGORY

B
	MONTH AND YEAR CERTIFIED

C

	     

	     

	     



4.  TRAINING RECEIVED IN BASIC RADIOISOTOPE HANDLING TECHNIQUES

	RADIATION TRAINING TOPIC

A
	LOCATION AND DATES OF TRAINING

B
	TYPE AND LENGTH OF TRAINING

	
	
	LECTURE/

LABORATORY COURSES (Hours)

C
	OTHER FORMAL TRAINING (Hours)

D

	a.  NUCLEAR PHYSICS, ATOMIC STRUCTURE, AND INTERACTION OF RADIATION WITH MATTER AND INSTRUMENTION
	     
	     
	     

	b.  RADIATION DETECTION INSTRUMENTATION, CALIBRATION, AND STANDARDIZATION
	     
	     
	     

	c.  RADIATION PROTECTION, WASTE DISPOSAL, AND SURVEY AND DOSIMETRY PROCEDURES
	     
	     
	     

	d.  RADIOBIOLOGY, AND EFFECTS OF RADIATION ON THE HUMAN BODY
	     
	     
	     


5.  EXPERIENCE WITH RADIATION (Actual Use of Radioisotopes or Equivalent Experience)

	ISOTOPE

A
	MAXIMUM AMOUNT

OR ACTIVITY

B
	PLACE OF EXPERIENCE

C
	LENGTH OF EXPERIENCE

D
	TYPE OF EXPERIENCE

E

	     
	     
	     
	     
	     



RADIOACTIVE MATERIAL LICENSE

INSTRUCTIONS FOR COMPLETING FORM RPS-16

An applicant for a radioactive material license should complete form RPS-16 in detail.  The applicant should endeavor to cover the entire radioisotope program with one application, if possible.  Supplemental sheets with clear reference to the application item should be appended, when necessary, to provide complete information.  All supplemental sheets that are submitted with the application must be numerated, dated, and cross-reference the item in the application or the topic to which it refers.

All items on the application should be completed.  If items are filled out with “non-applicable”, an explanation must be attached.  Submission of an incomplete and unsigned application will not be processed and will be returned to the applicant.

Additional information on completing this application form can be found on the web site listed on page 4.  The NUREG-1556 guides give specific instructions and sample procedures for each type of license on all items in this application form.  If model procedures from a specific license guide have been adopted, the applicant must specify the volume number and appendix letter in the application form in the allotted space.  If the applicant decides to adopt model procedures from the NUREG guidance, some facility-specific information is necessary to be submitted, in order to complete the application.

The applicant should retain a copy of the completed application.  Submit two copies of completed application form and all supporting documentation to the New Mexico Environment Department, Radiation Control Bureau, PO Box 26110, 1190 Saint Francis Drive, Suite S2100, Santa Fe, New Mexico, 87502-6110.
Item 1
The applicant must check the type of license requested.  For new license application the applicant shall submit their registration number issued by the Public Regulation Commission or Taxation and Revenue Department (CDC Number) to do business in New Mexico.

Item 2
The “applicant” is the organization or person legally responsible for possession and use of the radioactive materials specified in the application.  Address should indicate mailing address, zip code, telephone number fax number, and e-mail address of the applicant.

[The applicant must:]

Item 3
Indicate address at which radioactive material will be possessed and used, if different from the one listed in 1(a), and indicate if radioactive material will be used at temporary job sites throughout New Mexico not under exclusive federal jurisdiction.  A post office box number is not acceptable for actual location of use or possession of radioactive material.

Item 4
Identify the individual who can answer questions about the application and include his or her telephone number.  This is typically the proposed Radiation Safety Officer (RSO), unless the applicant has named a different person as the contact.

Item 5
Attach documentation demonstrating the training and experience of the appointed RSO, including the Supplement A, and identify the duties and responsibilities as authorized by the applicant in accordance with signed letter of authorization for the RSO, and accepted in accordance with a letter of acceptance signed by the appointed RSO.

Item 6
Fill out this item for each radioisotope.  List the name of each radioisotope and its mass number;

Example: “carbon-14”, “cobalt-60”, etc.

Item 7
List the chemical and/or physical form for each radioisotope as it is going to be used by the applicant.

Item 8
List the maximum activity and quantity to be possessed at any one time, including material held for storage, or as waste.  If more than one chemical or physical form of a particular radioisotope is desired, a separate possession limit should be stated for each form.

Example: An applicant desiring to use two chemical forms of iodine-131 must specify both forms and a possession limit for each form:

Iodine-131
Iodide



10 millicuries



Iodine-131
Iodinated Human Serum Albumin
  5 millicuries

If the radioactive material is contained in sealed sources, then the applicant must specify the manufacturer, model number, quantity and activity of each sealed source and provide its Sealed Source and Device Registry (SSDR) sheet or SSDR number.

Example:

Cobalt-60
Iso Corp. Model Z-54
3 sealed sources not to exceed 100 millicuries each.

For experimental programs, or new and unusual uses, the maximum single use of radioactive material to be possessed/used should be included and the approximate number and frequency of such uses.  The intended use should be outlined in detail, demonstrating radiological health safety.

Item 9
Describe the proposed use of each radioisotope in the chemical form specified in Item 7.  If sealed sources are used, indicate the compatible devices as per Sealed Source and Device Registry.

Item 10
List all “individuals responsible for Radiation Safety Program” who will be authorized to use the radioactive materials in the applicant’s facility.  Authorized users (AUs) are all individuals who will actually be responsible for the safe use of the radioactive material for the requested use.

Item 10a
Provide Supplement A for each requested AU, including training certificates and documentation that would demonstrate sufficient training and experience to work with the radioactive materials.  An applicant should note which user will be involved with a particular use by referring to Items 6 through 9 of the application and providing information about the user’s training and experience for the specified radioisotope.  The applicant should provide training program (procedures or instructions) for ancillary personnel working in the facility that may work in or frequent restricted areas but are not AUs.
Item 11
Describe the facility, its shielding (if applicable), and provide a facility diagram where radioactive materials will be used and stored.  The “facility” is the building, remote handling equipment (e.g. vehicles, mobile coaches, etc.), storage containers and areas, shielding, fume hoods, cold traps, etc.  The construction and location of the facility and ancillary equipment must be adequate to adequately secure radioactive materials, protect public health, and minimize danger to life and property.

Item 12
Describe all radioactive-related equipment that will be used in the facility or remote job sites, any special or safety operating procedures associated with it, manufacturing specifications, serial numbers, securing devices or areas, and any other equipment-specific information.

Item 13
Describe the radiation detection and measuring instruments that will be used for radiation protection, including survey and monitoring instruments needed to monitor the adequacy of radioactive materials containment and contamination control.  Include the following information in the description: make and model, serial number, probe type, instrument range, type of radiation detected, and proposed use of the instrumentation.  Provide procedures for calibration of the radiation detection instruments.  A person is qualified to perform calibration activities only when registered and certified by New Mexico Environment Department.  The applicant may choose to use the services of registered vendors in the State of New Mexico.

Item 14
Describe the personnel dosimetry program, which must contain provisions that personnel monitoring devices be worn so that the part of the body likely to receive the greatest dose will be monitored.  When personnel monitoring is provided, the monitoring badges must be supplied by a service provider holding current personnel dosimetry accreditation from the National Voluntary Laboratory Accreditation Program (NVLAP) and certified by the State of New Mexico.  If the applicant does not have a personnel dosimetry program, then the applicant must demonstrate that unmonitored individuals are not likely to receive, in 1 year, a radiation dose in excess of 500 mrem.

Item 15
The Radiation Safety Program (RSP) must include a commitment to the ALARA (as low as is reasonably achievable) policy and description of procedures that will ensure ALARA exposure to the public and personnel.  The RSP will include different sections depending on the type of license requested.  Section that are common for all licenses are:

1. Organization structure diagram;

2. Facility, equipment, and monitoring instruments;

3. Operating and emergency procedures, including theft and retrieving of sources and devices;

4. Annual audit of the RSP;

5. Material receipt, accountability and inventory; 

6. Area surveys and leak tests;

7. Equipment maintenance, routine and non-routine;

8. Transportation, including transportation to field/job locations;

These items should be completed on supplemental sheets in accordance with the corresponding guidance (see page 4).  The content of each section must be consistent with the corresponding NUREG-1556 volume depending on the type of license requested.  If the applicant adopts any model procedures described in appendices to a specific guidance, then the applicant must specify the volume and appendix number of the procedures adopted.  Furthermore, if the applicant adopts any model procedure from a NUREG guidance, some facility-specific information must be submitted with this application.

[The applicant must:]

Item 16
Describe the procedures and engineering controls, which will control doses ALARA resulting from the releases of gaseous or liquid effluents.  Survey and effluent monitoring, including calculations (if applicable), should be included as a part of this item.  Guidance on this item can be found on the web site http://www.nrc.gov/reading-rm/doc-collections/reg-guides/occupational-health/active/8-37/index.html
Item 17
Provide provisions for waste disposal of licensed material.  Procedures for radioactive material/waste returns must ensure that the material/waste is sent to an authorized recipient.

Item 18
Determine what documentation and financial assurance (if any) must be submitted based on the type of radioactive material to be stored and handled at the facility as described in 20.3.3.311 NMAC
.  Based on that determination, the applicant should submit procedures on decommissioning the facility where radioactive materials are stored and handled.

Item 19
Describe operating procedures for collecting the appropriate records and the retention time for each type of record.

Item 20
Understand that licensure fees will be applicable pursuant to 20.3.16 NMAC, when this license application is approved by the NMED.  No license fees need to be provided with the application for new license.  The annual license fees are due after one year of operation under the approved NMED license.

Item 21
The applicant or the certifying agent is required to sign and date the application and certificate statement.  “Certifying agent” is a representative of the individual or organization, or a legal entity, who is authorized to make binding commitments and to sign official documents on behalf of the applicant.

NUREG-1556 Volumes 1 through 20:

http://www.nrc.gov/reading-rm/doc-collections/nuregs/staff/sr1556/
	Vol. 1, Rev. 1
	Program-Specific Guidance About Portable Gauge Licenses

	Vol. 2
	Program-Specific Guidance About Industrial Radiography Licenses

	Vol. 3, Rev. 1
	Applications for Sealed Source and Device Evaluation and Registration

	Vol. 4
	Program-Specific Guidance About Fixed Gauge Licenses

	Vol. 5
	Program-Specific Guidance About Self-Shielded Irradiator Licenses

	Vol. 6
	Program-Specific Guidance About 10 CFR Part 36 Irradiator Licenses

	Vol. 7
	Program-Specific Guidance About Academic, Research and Development, and Other Licenses of Limited Scope Including Gas Chromatographs and X-Ray Fluorescence Analyzers

	Vol. 8
	Program-Specific Guidance About Exempt Distribution Licenses

	Vol. 9
Vol. 9, Rev. 1
	Program-Specific Guidance About Medical Use Licenses

	Vol. 10
	Program-Specific Guidance About Master Materials Licenses

	Vol. 11
	Program-Specific Guidance About Licenses of Broad Scope

	Vol. 12
	Program-Specific Guidance About Possession Licenses for Manufacturing and Distribution

	Vol. 13
	Program-Specific Guidance About Commercial Radiopharmacy Licenses

	Vol. 14
	Program-Specific Guidance About Well Logging, Tracer, and Field Flood Study Licenses

	Vol. 15
	Guidance About Changes of Control and About Bankruptcy Involving Byproduct, Source, or Special Nuclear Materials Licenses

	Vol. 16
	Program-Specific Guidance About Licenses Authorizing Distribution to General Licensees

	Vol. 17
	Program-Specific Guidance About Licenses for Special Nuclear Material of Less than Critical Mass

	Vol. 18
	Program-Specific Guidance About Service Provider Licenses

	Vol. 19
	Guidance for Agreement State Licensees About NRC Form 241 Report of Proposed Activities in Non-Agreement States, Areas of Exclusive Federal Jurisdiction, or Offshore Waters and Guidance for NRC Licensees Proposing To Work in Agreement State Jurisdiction (Reciprocity)

	Vol. 20
	Guidance About Administrative Licensing Procedures








� http://www.nmcpr.state.nm.us/nmac/parts/title20/20.003.0003.htm
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