NMED SCRAP TIRE MANIFEST INSTRUCTIONS
Scrap tire manifests, as described in section 50 of the NM Recycling, Illegal Dumping and Scrap Tire Management Rule (RIDSTMR), are now required.  Below are requirements and instructions for their use:

· Each shipment of ten or more scrap tires must be accompanied by a scrap tire manifest.  This does not apply to scrap tires generated in a household.
· The manifest should be provided by the scrap tire or commercial waste hauler if the tires are being transported for hire or by the generator if the scrap tires are being transported by the generator himself or herself. 
· For a copy of the approved format of the manifest form, go to www.nmenv.state.nm.us/swb.  Click on the tire management program link near the bottom of the left column.  Other forms may be accepted provided they are approved by NMED prior to use.

FOR LOADS TRANSPORTED BY A HAULER

· At least a four copy manifest form is required.  That is the situation if one hauler does the entire transport from the generator to the final destination and no tires are removed for resale.
· The number on the top right side of the manifest is an arbitrary number chosen by the hauler.  These numbers should be consecutive.  No two shipments should have the same top number.
· For each shipment, an authorized representative of the generator fills out the top section and the hauler fills out the second section.  Both sections 1 and 2 must be completed (including the intended final destination), signed and dated by the generator and hauler before tires leave the generator facility.  The generator takes the bottom copy and hauler takes the one next to the bottom.  The copies should be kept by the generator and hauler for a period of three years.
· If a second hauler is involved in the shipment, he or she should complete, sign, and date Section 3 of the manifest and take the next available copy from the bottom of the form.  That hauler shall also keep the copy for a period of three years.
NOTE:  If no second hauler is involved in the shipment, it is not necessary to include this sheet with the multi-page form.

· If a hauler removes a portion of tires for reuse or resale while transporting to the final destination, the person accepting the tires for reuse or resale shall complete, sign and date Section 4 of the form and take the next copy from the bottom of the form.  He or she shall retain copies and invoices for the sale of any tires removed from the original shipment for a period of three (3) years.
NOTE: If tires are never removed from any load for reuse or resale, it is not necessary to include this sheet with the multi-page form.

· The hauler is required to bring the remaining tires to the final destination within 30 days of their release by the generator.

· The final destination of the transport must be a permitted tire recycling facility, a permitted civil engineering application site, a bona fide beneficial agricultural use, or a solid waste facility having a valid permit or registration.  
· An authorized representative of the final destination should complete, sign and date the bottom section of the manifest.  He or she should keep both the last copy and the original.
· The final destination must send the original manifest sheet back to the generator within 30 days of receipt of the shipment.
· THE GENERATOR SHOULD RECEIVE THE ORIGINAL MANIFEST WITHIN 60 DAYS OF RELEASE OF THE SCRAP TIRES TO THE HAULER.

· The Generator is required to retain both the generator bottom copy and the original manifest for each load for a period of 3 years.

· Upon receipt of the original manifest by the generator, he or she should compare the amount of tires delivered to the final destination with the amount that was released to the hauler, taking into account any tires that were removed for reuse or resale.
· If the original manifest is not received by the generator within 60 days of release of the tires, or if any significant discrepancy is seen between what was released and what is brought to the final destination, the generator should contact all parties involved and the Solid Waste Bureau of the New Mexico Environment Department.

· The final destination is required to retain all copies of manifests throughout the closure period of the facility.
FOR LOADS TRANSPORTED BY THE GENERATOR

· An original and one copy of the manifest are required.
· The number on the top right side of the manifest is an arbitrary number chosen by the generator.  These numbers should be consecutive.  No 2 shipments should have the same top number.
· The generator completes, signs, and dates the top section of the manifest and brings the tires and the manifest to the final destination.
· The final destination of the transport must be a permitted tire recycling facility, a permitted civil engineering application site, a bona fide beneficial agricultural use, or a solid waste facility having a valid permit or registration.
· An authorized representative of the final destination completes, signs, and dates the bottom portion of the manifest.  
· Both the generator and the final destination take a copy of the completed manifest.
· The generator is required to retain copies of the manifest for a period of 3 years.
· The final destination is required to retain all copies of manifests throughout the closure period of the facility.
EXEMPTION FROM MANIFEST REQUIREMENTS
· Transport of scrap tires from an illegal dump site or an abatement project by a registered commercial waste hauler that was hired to haul the tires.
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