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Request for Proposal Number 20-667-4040-0001 is amended as described herein: 

Prior Organizational References and Questionnaire 
 

Offerors MUST provide a minimum of three (3) references from similar projects performed for 
private, state or large local government clients within the last three years.  Offerors are required 
to submit APPENDIX F, Organization Reference Questionnaire, to the business references they 
list. The business references must submit the Reference Form directly to the designee 
described in Sec I Paragraph D. It is the Offeror’s responsibility to ensure the completed forms 
are received on or before December 20, 2019 for inclusion in the evaluation process.   

 
Organizational References that are not received or are not complete, may adversely affect the 
vendor’s score in the evaluation process. The Evaluation Committee may contact any or all 
business references for validation of information submitted. If this step is taken, the Procurement 
Manager and the Evaluation Committee must all be together on a conference call with the 
submitted reference so that the Procurement Manager and all members of the Evaluation 
Committee receive the same information. Additionally, the Agency reserves the right to consider 
any and all information available to it (outside of the Business Reference information required 
herein), in its evaluation of Offeror responsibility per Section II, Para C.18. 

 
Offerors shall submit the following Business Reference information as part of Offer:  

 
a) Client name; 
b) Project description; 
c) Project dates (starting and ending); 
d) Technical environment (i.e., Software applications, Internet capabilities, Data 

communications, Network, Hardware); 
e) Staff assigned to reference engagement that will be designated for work per this RFP; 

and 
f) Client project manager name, telephone number, fax number and e-mail address. 

 

 

 

 
  



 

 
RFP # 20 667 4040 0001 

ORGANIZATIONAL REFERENCE QUESTIONNAIRE 
FOR: 

 
        

(Name of Offeror) 
 

This form is being submitted to your company for completion as a business reference for the 
company listed above. This form is to be returned to the State of New Mexico,  Environment 
Department via facsimile or e-mail at:  
 Name:  New Mexico Environment Department 
   Kerwin Singleton, Procurement Manager 
 Address:  525 Camino de los Marquez, Ste. 1 
   Santa Fe, NM 87505 
 Telephone: 505-476-4350 
 Fax:  505-476-4375 
 Email:  kerwin.singleton@state.nm.us 
 
 no later than December 20, 2019 and must not be returned to the company requesting the 
reference.   
 
For questions or concerns regarding this form, please contact the State of New Mexico 
Procurement Manager listed above. When contacting us, please be sure to include the 
Request for Proposal number listed at the top of this page. 
 

Company providing reference:  
Contact name and title/position  
Contact telephone number  
Contact e-mail address  
Project description;  
Project dates (starting and ending);  
Technical environment for the project 
your providing a reference (i.e., 
Software applications, Internet 
capabilities, Data communications, 
Network, Hardware); 

 

 
 
 
 
 



 

Revised Organizational References and Questionnaire 
Offerors MUST provide a minimum of three (3) references from similar projects performed for 
private, state or large local government clients within the last three years.  Offerors are required 
to submit APPENDIX F, Organization Reference Questionnaire, to the business references they 
list. The business references must submit the Reference Form directly to the designee 
described in Sec I Paragraph D. It is the Offeror’s responsibility to ensure the completed forms 
are received on or before January 16, 2020 for inclusion in the evaluation process.   

 
Organizational References that are not received or are not complete, may adversely affect the 
vendor’s score in the evaluation process. The Evaluation Committee may contact any or all 
business references for validation of information submitted. If this step is taken, the Procurement 
Manager and the Evaluation Committee must all be together on a conference call with the 
submitted reference so that the Procurement Manager and all members of the Evaluation 
Committee receive the same information. Additionally, the Agency reserves the right to consider 
any and all information available to it (outside of the Business Reference information required 
herein), in its evaluation of Offeror responsibility per Section II, Para C.18. 

 
Offerors shall submit the following Business Reference information as part of Offer:  

 
a) Client name; 
b) Project description; 
c) Project dates (starting and ending); 
d) Technical environment (i.e., Software applications, Internet capabilities, Data 

communications, Network, Hardware); 
e) Staff assigned to reference engagement that will be designated for work per this RFP; 

and 
f) Client project manager name, telephone number, fax number and e-mail address. 

 
 
 
 
 
 

  



 

RFP # 20 667 4040 0001 
RE ORGANIZATIONAL REFERENCE QUESTIONNAIRE 

FOR: 
 

        
(Name of Offeror) 

 
This form is being submitted to your company for completion as a business reference for the 
company listed above. This form is to be returned to the State of New Mexico,  Environment 
Department via facsimile or e-mail at:  
 Name:  New Mexico Environment Department 
   Kerwin Singleton, Procurement Manager 
 Address:  525 Camino de los Marquez, Ste. 1 
   Santa Fe, NM 87505 
 Telephone: 505-476-4350 
 Fax:  505-476-4375 
 Email:  kerwin.singleton@state.nm.us 
 
 no later than January 16, 2020 and must not be returned to the company requesting the 
reference.   
 
For questions or concerns regarding this form, please contact the State of New Mexico 
Procurement Manager listed above. When contacting us, please be sure to include the 
Request for Proposal number listed at the top of this page. 
 

Company providing reference:  
Contact name and title/position  
Contact telephone number  
Contact e-mail address  
Project description;  
Project dates (starting and ending);  
Technical environment for the project 
your providing a reference (i.e., 
Software applications, Internet 
capabilities, Data communications, 
Network, Hardware); 
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