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Mission 
Our mission is to protect and restore the 
environment and to foster a healthy and 
prosperous New Mexico for present 
and future generaঞons. 

Vision 
To foster a thriving and trusted, naঞonally leading 
organizaঞon known for protecঞng the public 
health and the environment through its dedicated 
public servants. 

We implement our mission guided by four tenets: 

Science 
Using the best available science to inform our de-
cision-making in protecঞng public health and the 
environment. 

Innovation 
Employing creaঞve engineering and technological 
soluঞons to address environmental challenges. 

Collaboration 
Engaging communiঞes and interested stakeholders 
in environmental decision-making outcomes. 

Compliance 
Ensuring meaningful compliance with state regula-
ঞons and permits; leveling the playing field 
through enforcement 

Visit us at:  

env.nm.gov  



 

 

A Message from Cabinet Secretary James Kenney 
Thank you for considering a career with the New Mexico Environment 
Department (NMED). Whether you're an experienced professional or just 
beginning your journey in public service, I want you to know that you are 
valued here—your skills, your passion, and your commitment to making a 
difference in our communiঞes. 

At NMED, we have a criঞcal mission and the work is vital. It means ensuring 
access to clean air and water, safeguarding our natural resources, and 
supporঞng businesses and communiঞes in sustainable growth. How we do 
that touches nearly every discipline, from monitoring radiaঞon, to protecঞng 
our air, to managing our financial resources effecঞvely. 

It’s a big job, but it’s a rewarding one and we can’t do it without dedicated 
people like you. 

Joining NMED means becoming part of a team that supports and upli[s one 
another. I know that choosing where to work is a deeply personal decision, 
and I want to assure you that if you join us, you will be entering a workplace 
that values collaboraঞon, professional growth, and wellness. We don’t just 
talk about fostering a posiঞve work environment—we live it. 

New Mexico is a state of breathtaking beauty, rich culture, and strong 
communiঞes. If you’re looking for a career where your contribuঞons are 
valued, your growth is supported, and your work truly makes a difference, 
I invite you to join us at NMED. 

We need passionate, talented individuals who care about protecঞng our 
environment, strengthening our communiঞes, and shaping a healthier future 
for our state. If that sounds like you, I encourage you to take the next step. 

I hope to welcome you to our team soon. 

With graঞtude, 
 

   James Kenney 
   Cabinet Secretary 
   New Mexico Environment Department 

Santa Fe Openings 
10117522   Office of the Secretary    Mgt Analyst III    Pay Band: 65 
10117521   Env. Protecঞon Division 
Workforce Support Analyst(s)    Posiঞon Status: STRM 

This posiঞon is responsible for supporঞng workforce funcঞons within the 
assigned work unit, ensuring compliance with all relevant policies, proce-
dures, and regulaঞons while fostering a posiঞve and producঞve work envi-
ronment. Key responsibiliঞes include coordinaঞng recruitment and hiring 
processes, ensuring accuracy in job posঞngs, facilitaঞng hiring commi�ees, 
and engaging in outreach acঞviঞes to a�ract compeঞঞve candidates. The 
role facilitates HR transacঞons, including posiঞon maintenance, reclassifica-
ঞon, and workforce planning in collaboraঞon with management. Addiঞonally, 
the posiঞon assists with employee onboarding and training, ensuring compli-
ance with required training programs and proacঞvely addressing compleঞon 
gaps. Document and records management is a criঞcal funcঞon, involving the 
maintenance of organizaঞonal charts, accurate record-keeping, and adher-
ence to confidenঞality standards. The role also includes providing customer 
service by referring inquiries to central HR personnel, tracking and rouঞng 
customer requests, compiling reports, and reconciling data discrepancies. 

Minimum Qualificaঞons: Bachelor’s Degree in Business Administraঞon and 
two (2) years of experience in the procedures of business and management 
principles involved in strategic planning. Any combinaঞon of educaঞon from 
an accredited college or university in a related field and/or direct experience 
in this occupaঞon totaling six (6) years may subsঞtute for the required educa-
ঞon and experience.  

 

10117530   Resource Protecঞon Div.    Program Coord. II    Pay Band: 75 
10117526   Water Protecঞon Division   
10117527   Environmental Protecঞon Division       
Contracts & Procurement Specialist(s)    Posiঞon Status: STRM 

The Contract & Procurement Specialist is responsible for planning, coordi-
naঞng, and overseeing high-value contracts and procurements to support the 



agency’s mission. This role serves as a criঞcal bridge between financial and 
programmaঞc operaঞons, ensuring compliance with state procurement 
codes, federal regulaঞons, grant requirements, and agency policies. The in-
cumbent manages the full contract lifecycle, including budgeঞng, perfor-
mance monitoring, reconciliaঞon, and reporঞng to ensure fiscal accountabil-
ity and operaঞonal efficiency. This posiঞon plays a key role in navigaঞng 
complex, technical scopes of work and maintaining regulatory compliance. 
Through strategic procurement and contract management, the specialist en-
sures that resources are effecঞvely allocated to achieve programmaঞc goals. 

Minimum Qualificaঞons: Bachelor’s Degree and five (5) years of experience 
in program administraঞon or project management in areas related to the pur-
pose of the posiঞon. Any combinaঞon of educaঞon in a related field and/or 
direct experience in this occupaঞon totaling nine (9) years may subsঞtute for 
the required educaঞon and experience.  

 

12003   Office of the Secretary    Paralegal II    Pay Band: 55 
Office of Public Facilitaঞon Paralegal    Posiঞon Status: PERM 

The Paralegal II supports the Office of Public Facilitaঞon (OPF) by coordi-
naঞng legal and administraঞve processes for imparঞal administraঞve law 
hearings, rulemakings, and public engagement. This role involves managing 
case files, tracking filings and deadlines, preparing legal documents, and en-
suring compliance with procedural requirements. A criঞcal aspect of this po-
siঞon is providing technical assistance for virtual and in-person public 
meeঞngs, including facilitaঞng the use of digital pla�orms (ex: WebEx), pub-
lic comment portals, and hearing logisঞcs. The incumbent also assists in 
dra[ing and reviewing legal noঞces, procedural filings, and regulatory docu-
ments to uphold accuracy and accessibility in OPF proceedings. The Parale-
gal II exercises independent judgment within established parameters to sup-
port transparency, efficiency, and legal integrity in the OPF’s mission. 

Minimum Qualificaঞons: High School diploma or equivalent and two (2) 
years of work experience dra[ing and preparing legal  correspondence, con-
ducঞng legal research, and maintaining a case management/tracking system. 
Any combinaঞon of educaঞon from an accredited college or university in a 
related field and/or direct experience in this occupaঞon totaling two (2) 
years may subsঞtute for the required experience. 

 

Santa Fe Openings 
10114259   Financial Services     Acctnt & Auditor II    Pay Band: 60 
Accounts Payable Support    Posiঞon Status: STRM 

This posiঞon is responsible for processing and reconciling agency pay-
ments, including reviewing and entering vouchers and purchase orders to 
ensure accuracy and compliance. It also provides customer service support 
to bureau staff, ensuring proper documentaঞon and resoluঞon of accounts 
payable inquiries. 

Minimum Qualificaঞons: Associate Degree in Accounঞng, Finance, Au-
diঞng, or Business Administraঞon and two (2) years directly related work 
experience in accounঞng, audiঞng, finance, and/or budgeঞng. Any combi-
naঞon of educaঞon from an accredited college or university in a related 
field and/or direct experience in this occupaঞon totaling four (4) years may 
subsঞtute for the required educaঞon and experience.  

 

10117552   Financial Services     Acctnt & Auditor III    Pay Band: 65 
Grants Analyst    Posiঞon Status: STRM 

This posiঞon is responsible for the fiscal management, oversight, and re-
porঞng of federal funds in compliance with state and federal rules, guide-
lines, and regulaঞons. 

Minimum Qualificaঞons: Bachelor’s Degree in Accounঞng, Finance, Au-
diঞng, or Business Administraঞon and two (2) years directly related work 
experience in accounঞng, audiঞng, finance, and/or budgeঞng. Any combi-
naঞon of educaঞon from an accredited college or university in a related 
field and/or direct experience in this occupaঞon totaling six (6) years may 
subsঞtute for the required educaঞon and experience.  

 

27803   Financial Services Bureau    Program Coord. II    Pay Band: 75 
Grants Program Coord.    Posiঞon Status: STRM 

This posiঞon is responsible for the fiscal management, oversight, and re-



porঞng of federal funds in compliance with state and federal rules, guide-
lines, and regulaঞons.  In addiঞon, this posiঞon will manage one Account-
ant & Auditor Advanced, and will train them in all the funcঞons of their 
posiঞon. 

Minimum Qualificaঞons: Bachelor’s Degree and five (5) years of experi-
ence in program administraঞon or project management in areas related to 
the purpose of the posiঞon. Any combinaঞon of educaঞon in a related 
field and/or direct experience in this occupaঞon totaling nine (9) years 
may subsঞtute for the required educaঞon and experience.  

 

40565   Radiaঞon Control Bureau    Program Coord. I    Pay Band: 70 
Radiaঞon & Chemical Advocacy Secঞon    Posiঞon Status: STRM 

This posiঞon supports the Radiaঞon Control Bureau's program with com-
munity  engagement, outreach and educaঞon. As the coordinator you will 
support and mange formal and informal  noঞce requirements and ঞmeline, 
research on the subject communiঞes to support public involvement plans, 
and work with staff to develop outreach materials and strategies. You will 
support the program staff in  ensuring program deadlines are being met 
including logisঞcal planning, communicaঞons and document management. 
In this posiঞon you will also support records management and responses 
to public records requests. 

Minimum Qualificaঞons: Bachelor’s Degree and three (3) years of experi-
ence program administraঞon or project management in areas related to 
the purpose of the posiঞon. Any combinaঞon of educaঞon in a related 
field and/or direct experience in this occupaঞon totaling seven (7) years 
may subsঞtute for the required educaঞon and experience.  

 

10113902   Radiaঞon Control Bureau    Program Coord. I    Pay Band: 70 
Radialogic Technology Unit    Posiঞon Status: STRM 

This posiঞon coordinates and implements  the  the Medical Imaging & Ra-
diaঞon Therapy Program (MIRTP) by processing license applicaঞons and 
related invoicing and payments, and updaঞng and maintaining records. 
This is the first point of contact for and respond to quesঞons and guide 
them through the applicaঞon process. 

Minimum Qualificaঞons: Bachelor’s Degree and three (3) years of experi-

Santa Fe Openings 
ence program administraঞon or project management in areas related to 
the purpose of the posiঞon. Any combinaঞon of educaঞon in a related 
field and/or direct experience in this occupaঞon totaling seven (7) years 
may subsঞtute for the required educaঞon and experience.  

 

12279   Radiaঞon Control    Business Ops Specialist II    Pay Band: 55 
Radiologic Technology Unit    Posiঞon Status: STRM 

In this posiঞon you will be supporঞng the  the Medical Imaging & Radia-
ঞon Therapy Program (MIRTP) by processing license applicaঞons and re-
lated invoicing and payments, and updaঞng and maintaining records. This 
is the first point of contact for and respond to quesঞons and guide them 
through the applicaঞon process. We look to you to develop and improve 
both internal and external work plow and operaঞng efficiencies. 

Minimum Qualificaঞons: High School diploma or Equivalency and two (2) 
years of experience in office administraঞon, budgeঞng, purchasing, fi-
nance, accounঞng, audiঞng, cash management, and/or contract manage-
ment. Any combinaঞon of educaঞon from an accredited college or univer-
sity in a related field and/or direct experience in this occupaঞon totaling 
two (2) years may subsঞtute for the required experience.  

 

10103307   Radiaঞon Control Bureau    Mgt Analyst II    Pay Band: 60 
Radiaঞon & Chemical Advocacy Secঞon    Posiঞon Status: STRM 

This posiঞon coordinates and implements  Radiaঞon and Chemical Advo-
cacy Program  is responsible for assisঞng DOE or DOE subcontract em-
ployees who become ill as a result of past exposures to radioacঞve materi-
als and toxic chemicals with their claims and providing technical assistance 
and advocacy for those whose claims have been denied or who have en-
countered obstacles with the claims process. 

Minimum Qualificaঞons: Associate degree and two (2) years of experience 
in the procedures of business and management principles involved in stra-



tegic planning. Any combinaঞon of educaঞon from an accredited college 
or university and/or direct experience in this occupaঞon totaling four (4) 
years may subsঞtute for the required educaঞon and experience.  

 

10102679   Radiaঞon Control Bureau    A/O I    Pay Band: 80 
Radiaঞon & Chemical Advocacy Secঞon    Posiঞon Status: STRM 

As the Operaঞons Secঞon Manager of the Radiaঞon Control Bureau 
(RCB) you will  direct and supervise a team of administraঞve staff in the 
Operaঞons Unit and  staff who implement the Medical Imaging & Radia-
ঞon Therapy Program and Operaঞons Unit supports the the day to day 
operaঞons of the bureau including but not limited to fee collecঞon, pro-
curement, contract, and resource management.  The operaঞons team 
also provides administraঞve support to Bureau staff including data entry 
and records management.  The Medical Imaging & Radiaঞon Therapy 
Unit administers and implements the cerঞficaঞon program for pracঞঞon-
ers of medical imaging and radiaঞon therapy. 

Minimum Qualificaঞons: A Bachelor’s Degree in any field of study from 
an accredited college or university and six (6) years of professional level 
experience with a tacঞcal impact directly related to the purpose of the 
posiঞon defined by the agency at the ঞme of recruitment. Any combina-
ঞon of educaঞon from an accredited college or university and/or direct 
experience in this occupaঞon totaling ten (10) years may subsঞtute for 
the required educaঞon and experience. A hiring agency will designate a 
porঞon of the required experience to include supervisory and/or special-
ized experience.  

 

 

 

 

 

 

 

 

Santa Fe Openings 
10116493   Radiaঞon Control    Env. Scienঞst Spec. Supv    Pay Band: 80 
Radiaঞon Control Secঞon    Posiঞon Status: STRM 

This posiঞon supports the New Mexico Environment Department - Radia-
ঞon Control Bureau (RCB) Radioacঞve Materials, X-Ray, and NORM in-
specঞon and compliance and enforcement programs by providing general 
leadership and oversight of staff conduct field inspecঞons of radioacঞve 
material licensees and radiaঞon machine registrants throughout the state 
and  follow through on related compliance assistance and enforcement to 
worker and public safety. This program also invesঞgates incidents and alle-
gaঞons involving unnecessary or accidental exposure, or release of radio-
acঞve materials throughout the State to ensure compliance state and fed-
eral regulaঞons. 

Minimum Qualificaঞons: Bachelor’s Degree in Physical, Natural, or Envi-
ronmental Science, Soil Science, or Engineering and five (5) years of work 
experience in public/environmental health, environmental science, Air 
Quality Management, Biology, Engineering, Chemistry, Geology, Hazard-
ous Waste Management, Wildlife Management, and/or Water Resources. 
Any combinaঞon of educaঞon from an accredited college or university in a 
related field and/or direct experience in this occupaঞon totaling nine (9) 
years may subsঞtute for the required educaঞon and experience.  

10117830    Radiaঞon Control    A/O I-Env Science    Pay Band: 85 
Radiaঞon Control Bureau    Posiঞon Status: STRM 

This posiঞon manages the Community and Safety programs  including   
Indoor Radon Outreach and Educaঞon,  WHIPP Emergency Preparedness 
Unit and  Radiaঞon and Chemical  Advocacy /Nuclear Workers  
Advocacy Program  as welll as support and  coordinate outreach and public 
engagement efforts  of the Radiaঞon Control  Bureau. 

Minimum Qualificaঞons: Bachelor's Degree in Environmental Science, Ani-
mal Science, Natural Science, Biological Science, Physical Science and/or 
chemistry and six (6) years of work experience in environmental science, 
animal science, natural sciences, biological science, physical science and/or 



chemistry. Subsঞtuঞons apply. See Subsঞtuঞon Table below. three (3) years 
of professional level experience operaঞng within parameters and guidelines 
directly related to the purpose of the posiঞon defined by the agency at the 
ঞme of recruitment.  

 

10117812   Climate Change Bureau    Program Coord. I    Pay Band: 70 
Climate Acঞon Task Force    Posiঞon Status: STRM 

This posiঞon provides project management and administraঞve support to 
achieve New Mexico's climate goals outlined in Execuঞve Order 2019-003 
on Climate Change and Waste Prevenঞon, including coordinaঞng the inter-
agency Climate Change Task Force, the State Climate Adaptaঞon and Resili-
ence Plan, and the State Comprehensive Climate Acঞon Plan. 

Minimum Qualificaঞons: Bachelor’s Degree and three (3) years of experience 
program administraঞon or project management in areas related to the pur-
pose of the posiঞon. Any combinaঞon of educaঞon in a related field and/or 
direct experience in this occupaঞon totaling seven (7) years may subsঞtute 
for the required educaঞon and experience.  

 

10117240   Climate Change Bureau    Program Coord. II    Pay Band: 75 
Clean Hydrogen Coordinator    Posiঞon Status: STRM 

This is a complex, high-profile interdisciplinary posiঞon to develop the clean 
hydrogen economy in New Mexico.  While becoming an expert in the pro-
ducঞon, storage, transportaঞon, and use of hydrogen, the Hydrogen Coordi-
nator works with businesses, communiঞes, Tribal governments, and key 
state agencies to bring jobs and investments to New Mexico. The posiঞon 
researches advanced technologies, develops strategies and assessments, 
communicates with agency leaders, creates educaঞon and outreach materi-
als, and idenঞfies how clean hydrogen climate measures help reach the 
state’s decarbonizaঞon targets. Ideal candidates will have a strong interest in 
clean hydrogen. 

Minimum Qualificaঞons: Bachelor’s Degree and five (5) years of experience 
in program administraঞon or project management in areas related to the 
purpose of the posiঞon. Any combinaঞon of educaঞon in a related field and/
or direct experience in this occupaঞon totaling nine (9) years may subsঞtute 
for the required educaঞon and experience.  

Benefits 
· Paid Annual, Sick, & Personal 

Leave 

· 11 Paid Holidays Annually 

· Medical, Pharmacy, Dental, Vision 

· Alternaঞve Work Schedule op-
ঞons (a[er one year probaঞonary 
period) 

· Reঞrement through Public Em-
ployees Reঞrement Associaঞon 

· Short- and Long-Term Disability 

· Flexible Spending Accounts 

· 5 Days of Admin Comp Time 
Leave at start of employment if 
new to NMED!  


